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National Cheng Kung University Directions
for Grade Submissions and Corrections
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l. These Directions are established by National Cheng Kung University (NCKU) to regulate

the administration of grade submissions and corrections.
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Il.  The grades defined in these Directions refer to course grades including the final grade for
each course in each semester, the final grade for each course as a result of a make-up
examination, and a grade for each course in a summer session. The grade for a master’s

thesis or a doctoral dissertation is excluded.
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Ill.  Under special circumstances, should a course instructor fail to complete all grade

assignments on the final grade roster before the grade submission deadline, the following

measures shall be taken:

(I) In case of an incomplete grade assignment incurred by a student, an instructor shall
log on to the Online NCKU Faculty Grading System and mark "N/A" for an

incomplete grade in the designated column on the final grade roster.



(IT) An instructor who is unable to submit the final grade roster by the deadline due to
course planning shall complete an application for deferred submission, which shall
be approved by the related department (institute or degree program) and college, and
submitted to the Vice President of Academic Affairs for final approval before the

beginning of the final exam.

Upon completion of grade assignments for incomplete grading conditions specified in the
preceding two sub-paragraphs, the instructor shall log on to the grading system to complete
grade assignments and submit the final grade roster to the Office of Academic Affairs
before the beginning of the new semester.
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IV. An instructor shall log on to the grading system to complete grade assignments and submit
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the final grade roster to the Office of Academic Affairs by the designated deadlines
according to the NCKU calendar.
In case of summer sessions, the course instructor shall log on to the grading system to
complete grade assignments and submit the final grade roster to the Office of Academic
Affairs before the beginning of the next semester.
In case of a make-up examination, resulting from an approved application for leave from
the final exam, the course instructor shall log on to the grading system to complete the
grade assignment and submit the final grade roster to the Office of Academic Affairs within
3 days of the make-up examination.
An instructor shall not submit a final grade roster with blank grade columns. With a grade
column marked N/A, the grade will be entered as "0" in the transcript, should the
instructor fail to submit a grade to the Office of Academic Affairs before the beginning

of the next semester.
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V. To secure the rights of students to seek employment or advanced study, and apply for

scholarships, program transfer, minor study, and double major, a course instructor who

fails to submit the final grade roster as scheduled shall be notified by the Office of

Academic Affairs. Meanwhile, the related department (institute) will receive a carbon

copy to help remind the instructor. In case of a severe violation, the instructor shall be

reported to the Academic Affairs Council.



Fo WL FR L B T L e e} T L AR Y 0 AR R L 7
SEEIVARE 7 B AF = =

(—)%@i@J‘ MEELRANREY A Fi2 A4, P RN D
FEERPERENMTRL A EzP ¥ FEL T3F (1Y 33 &5

2
REFATRE 5 (7)) AE sk s KRR R R L
(Z) BB nt RFR A KRR M ES ~ &

EHREPTS 2Tl o
FTERFLIGm A ENEIEINAB REMELEY > ¥ G 1R
AEZAD FHRLH

VI. No alteration shall be made to the final grade roster upon submission to the Office of
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Academic Affairs. Under the circumstances attributed to the course instructor, grade

changes shall be administered in the following manner:

1. [Ifagrade column in the roster is mistakenly marked with “0”, “absence”, or a wrong
grade, the course instructor shall submit an application form for grade corrections,
with the examination paper or original grading documents as proof, to the department
(institute) director, college dean and Vice President of Academic Affairs for approval

to make corrections.

2. Under other circumstances, including a dismissal resulting from a grading error,
the course instructor shall submit an application form for grade corrections, with
the examination paper or original grading documents as proof, to the President for
approval to make corrections.

In case of a course with a project report assignment, the instructor shall not apply for

grade correction or re-entry for a delayed report submission.

SR IEIBRENAREER T kE A P A P RS L EARE o 2 H
(B R2AER 2 APF > T AQER LTEFTY > 2 WL EATE L LAHE
Hiu g4 fF -

VIl. Grade corrections shall be completed within the first week of class according to the
NCKU calendar.

If a grade correction is completed later than the administration schedule for academic
ranking calculation, to protect the interests and rights of other students, the rankings shall
not be renewed.
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VIII. Matters that are not regulated shall be administered in accordance with the NCKU
Academic Regulations.
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IX. These Directions shall be approved by the Academic Affairs Council before taking effect.

Amendments shall be processed accordingly.

These regulations were translated from the original Chinese. In the event of any discrepancy
between the two versions, the Chinese always takes precedence.



